


















 

 

APPLICATION CHECKLIST 
A complete application must include the following unless specified otherwise: 

1)   Completed application form and application fee ($50 – no refunds) submitted 45 days prior to 
 event.  Additional fees for services provided by the Sheriff’s Office, emergency services, or 
 others may apply. 

2)   Proposed location, including a plat or map of the proposed area to be used, including any 
 barricade, street route plans or perimeter/security fencing. 

3)   Total number of participants: Estimate must include event staff, participants, and spectators. 

4)   Public health plans, including plans for culinary water supplies, solid waste collections and 
 disposal, and waste water (toilet facilities). 

5)   Proof of insurance in conformance with the County Ordinance 8.40.050(F) minimums: 
 $1,000,000 each occurrence, $2,000,000 general aggregate, and $100,000 property damage. 

6)   Fire prevention and emergency medical services plans. 

7)   Security plans and/or law enforcement response. 

8)   Admission fee, donation, or other consideration to be charged or requested. 

9)   Plans for parking 

10)   If the event will be held on private property, a current taxation certification for that property. 

11)   Further information may be required by staff, other departments and agencies, and/or the 
 Board/Committee/Council that reviews the application based on the proposed event. 

PROJECT REVIEW PROCESS 

 The applicant is encouraged to meet with staff prior to the deadline date to discuss the project and 
ensure that the information submitted is sufficient to provide a complete review of the project. 

 After the application is accepted, information packets are sent to various departments, agencies, and 
affected municipalities that provide comments and/or approval for the proposed event to the 
Director of Development Services. 

 In some instances a pre-event meeting may be held with planning staff and representatives from the 
departments and agencies that provide comments on the project review.  Any issues present on a 
project will be discussed with the appropriate department or agency. 

 A draft permit is made available to the reviewing agencies, affected municipalities, staff, and the 
applicant. 

 Following agency/department review and approval, and correction of any outstanding 
concerns/issues, the permit can be issued. 
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